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FOREWORD

The growing number of Filipino children of school agewhojoin
their parentsoverseas, and the number and diversity of schoolsoutside
the country which provide, or seek to provide, a Philippine-based
educationd curriculum arethe underlying reasonsfor adopting policies
and regulaionsfor establishing and operating Philippineschool soversees.

ThisManual of Policiesand Regulationsfor Philippine Schools
Overseaswastherefore devel oped in order to provide policy guiddines
and specific rulesand regulationsfor the establishment, accreditation,
operation, and management of elementary and secondary schoolsin
accordance with existing laws, the Memorandum of Agreement of 24
February 1995 establishing the Inter-Agency Committee on Philippine
Schools Abroad, and Executive Order No. 252 dated 5 May 2000
establishing the Inter-Agency Committee on Philippine Schools
Overseas.

IndevelopingthisManud, thel nter-Agency Committeeon Philippine
Schools Overseas specially took into account the 1997 Manual of
Regulationsfor Philippine Schools Abroad, and the experience gained
over theyearsin providing support and guidance toward devel oping
more viable community-based institutions capabl e of meeting certain
educational objectives. While the Manual is mostly concerned with
standardsfor sound educationa management, it addresses matterssuch
asrelevant functions of Philippine government agencies, community
support and participation, and the personality of Philippine schools
overseas, all of which are particularly important in operating in an
overseasenvironment.
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Article I General Provisions

Section 1. Title. ThisManual shall beknown asthe 2000 Manua
of Policiesand Regulationsfor Philippine Schools Oversess.

Section 2. Declaration of General Policy. Philippine schools
overseas shall be duly established and accredited to provideaFilipino
basic education to Filipino children and youth living outside the
Philippines. Philippineschoolsoverseasshal:

a  Provideaffordableand quality education in accordance
with the Philippinebasic education curriculg;

b. Contributeto shaping the Filipinoidentity and character
of Filipino children and youth oversess; and

c. Maintainrequired standardsto ensurethat thoseenrolled
at Philippine school s overseas can bereadily integrated
into the Philippine educational system ontheir returnto
the Philippines.

Philippine schools overseas shall, in addition to complying with
requirementsand regulationsof the Philippine Government, aso comply
with pertinent regul ations of the countrieswherethey arelocated. Such
schoolsshall therefore be established and operated in accordancewith
two bodies of regulations, and shall at all times seek to comply with
both, except asmay otherwise be provided.

Further, Philippineschoolsoverseasshall serveto showcaseFilipino
educational excellenceabroad, and shdl not beinvolvedin any partisan
or political activity that could affect the host country or the Republic of
the Philippinesor itsingrumentdities, either through teaching, or through
other activitiesof itsproprietors, officialsor employees.

Section 3. Application. This Manual shall apply to schools
established overseasoffering or seeking permissionto offer acurriculum
approved by the Philippines’ Department of Education, Cultureand
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Sports (DECS) for the pre-elementary, elementary, and/or secondary

levelsof education.

Section 4. Educational Standards. The standards or criteria
provided for inthisManual arethe minimum required for government
recognition, aswell asfor sound educational administration, and shall
not inhibit Philippine schools overseasfrom adopting higher standards
or criteriaconsistent with laws, and relevant rules and regul ations of
the Philippinesand the host country.

Section 5. Definition of Terms. Except when otherwise provided,
thetermshereunder shall be construed asfollows:

a. Pnilippine School Overseas. A Philippine School
Overseasisan educationad ingtitution operating outsidethe
Philippines, whichmay befully or partly owned by Filipinos
or managed and operated by Filipinos, and implementing
the Philippine education curriculum with permit or
recognitionfrom DECS. Philippineschoolsoverseasshal
be classified asfollows:

Category | -

Category 11 -

Category 111 -

Category IV -

Non-stock, non-profit institutions
established and controlled by Filipino
community volunteers, or established as
such through the assistance of Philippine
Embassiesor Consulates

Institutionswhich are fully-owned and
controlled by Filipino citizens as an
enterprise

Institutions which are partly owned by
Filipino citizens, or which are managed
and operated by Filipino citizens under
sponsorship of aforeign national

Institutions which are fully owned by



foreign national's, but managed and operated by Filipino
citizens

. Educational Institution. An educational institution is

any privately owned and managed corporation established
to offer formal education programsfollowing the Philippine
curriculum, operating in accordance with thelaws of the
Philippinesand the host country.

. Government Authority. Government authority may bein
theform of apermit to operate, acertificate of recognition,
or apermit to adopt the Philippine curriculum issued by
DECSfor theimplementation of particular educational
programy/s.

. DECSPalicies, Rulesand Regulations. DECSpolicies,
rules and regulations are the minimum standards or
guidelines issued or prescribed by DECS in the
establishment and operation of Philippineschoolsoversess,
theimplementation of their educational programs, andthe
management of their affairs.

School Palicies, Rulesand Regulations. School policies,
rulesand regulationsare guidelinesrel ated to theinternal
governance of each of the Philippine schools overseas,
including their prescribed standards, as defined and
approved by their respective governing bodies in
accordance with law, and theapplicablepolicies, rulesand
regulationsof DECSand itscounterpart inthehaost country.

Members of the School Community. The members of
the school community includeeither singly or collectively,
thefollowing:

(2) Pupil. A pupil isachildwhoisenrolled and regularly
attending classes in any grade of the elementary
education level, including pre-elementary, andwhois
under the supervision and tutel age of ateacher.



(2) Student. A student isany personwhoisenrolled and
regularly attending formal education classes at the
secondary level, and whoisunder thesupervisionand
tutelage of ateacher.

(3) School Personnel. School personnel refersto any
person or persons working in a Philippine school
overseas, and may be classified asfollows:

@

()

(©)

School Head or School Principal or School
Director who is the educational manager of a
Philippine school overseasasmay bereferredto
by any other title.

Academic Personnel which refersto all school
officia sand personnel formally engagedin actua
teaching service, either on full-timeor part-time
basis, as well as those performing certain
prescribed academic functionsdirectly supportive
of teaching, or those responsible for academic
matters, such aslibrarians, guidance counselors,
and other personnel performing similarly relevant
functions.

e Full-time Faculty. Full-time faculty are
teachers whose appointment stipulates a
minimum of eight (8) working hours per day
with regular teaching load.

e Part-time Faculty. Part-time faculty are
teacherswhose appointment stipulatesless
than eight (8) working hours per day with
corresponding load asmay be assigned.

Non-Academic Personnel whichrefersto school
officials and personnel usually engaged in
adminigrativefunctionsand arenot covered under
the definition of academic personndl.



(4) Parent. A parent isaperson with at least one child
enrolled asapupil or astudent at aPhilippine school
overseas. A recognized guardian of apupil or student
shdll beincluded inthisdefinition.

Formal Education. Formal educationisthehierarchicaly
structured and chronol ogically graded |earning experiences
organized and provided by theformal school systemand
for which certificationisrequired in order for thelearner
to progressthrough the gradesor moveto higher curriculum
years. Formal education shdl correspond to theelementary
and secondary level s of education.

Establishment. Establishment refers to the creation,
founding or organization of aschool resultinginitslegal
existence asan educational ingtitution.

Permit to Adopt the Philippine Curriculum. The permit
to adopt the Philippinecurriculumisthetemporary authority
given by DECSto non-Filipinoingtitutionsto implement
the Philippine curriculumamong other education curricula
offered by these ingtitutions. A permit to adopt the
Philippine curriculum may begranted subject to compliance
with guidelinesand requirementsof DECS.

Permitto Operate. Thepermit to operateisthetemporary
authority given by DECSto enable an association or an
institution to establish and operate aschool offering the
Philippinecurriculum, subject to compliancewith guideines
and requirements of DECS. A permit to operate aswell
asapermit to adopt the Philippine curriculum, may only
be given to an educational or relevant institution, or
association.

Certificate of Recognition. The certificate of recognition
isthe permanent authority given by DECSto an educationa
institution overseasto operate or implement educational
programs in accordance with standards or criteria
established under the Philippine educational system. Itis
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applied for and granted beforethe last year of the course/
program being offered. Whileacertificate of recognition
continuesto bein force asthe school operates, it may be
revoked for cause.

Section 6. Authority. All Philippine schoolsoverseas shall be
established and operated in accordance with law and shall be subject
to the general supervision of DECS and the applicable rules and
regulations of the host country.

Articlell: The Educational System

Section 7. Formal Education. The Philippine Constitution
mandatesthat the State shal | establish, maintain, and support acomplete,
adequate and integrated system of education relevant to the goals of
national devel opment. The State recognizesthe complementary roles
of public and privateinstitutionsin the educational system and shall
exercisegenerd supervisionand regulation of al educationd indtitutions.

The State recognizes and adopts formal education as its main
instrument to attain national educational goalsand objectives. It has
two equally important subsystems: the private school system and the
public school system.

Section 8. Administration. Theadministration of theeducational
system and the general supervision and regulation of all educational
ingtitutionsisvested in the Department of Educetion, Cultureand Sports
(DECS).

Section 9. Educational Levels. Formal education for Philippine
schools overseas shall have two levels, namely elementary and
secondary.



a. Elementary Education. The first level or elementary
education involvescompulsory, forma education primarily
concerned with providing basic education, and usually
correspondsto atraditional six (6) to seven (7) grades,
exclusiveof pre-elementary programs.

Pre-d ementary education normally consistsof kindergarten
schooling, and may include preparatory coursesaswell.
Itisnot arequirement for entry into theelementary level.

b. Secondary Education. The second level or secondary
education, usually corresponding to four years of high
school, isconcerned primarily with continuing the basic
education attained at theelementary level, and expanding
ittoincludethelearning of employablegainful skills.

Section 10. Objectives of Elementary Education. Elementary
education shall havethefollowing objectives:

a. Toprovidebasicknowledgeand develop foundation skills,
attitudes, and values, including moral and spiritual
dimensionsessentia to the child’s personal devel opment
and necessary for livinginachanging socia milieu;

b. To provide learning experiences that will increase the
child’sawareness of and responsivenessto the changes
in society, and to prepare him/ her for constructive and
effectiveinvolvement therein;

c. To promote and intensify the child’'s knowledge of,
identification with, and lovefor the nation and the people
towhich he/ shebelongs,; and

d. To promote work experiences that will develop and
enhancethe child’s orientation to theworld of work and
creativity inorder to prepare him/ her to engagein honest
and gainful work.



Section 11. Objectives of Secondary Education. Secondary
Education shdl havethefollowing objectives:

a. Tocontinueto promotetheobjectivesof el ementary education,
but shifting in emphasis from the mastery of basic tools of
learning, expression and understanding, totheuseand extenson
of these tools for further exploration and acquisition of
intellectud, socia, mora and physical concepts, idedls, attitudes,
and skillstoward the devel opment of the whole human being;
and

b. Todiscover and enhancethedifferent aptitudes and interests
of theindividual student, to equip him/ her with skills for
productive endeavors and thus prepare him/her for work in
thered world, or for further formal studiesin higher education.

Section 12. School Curriculum. Philippine schoolsoverseasshall
implement the standard minimum el ementary and secondary curricula
required for al schoolsin the Philippines. They may, however, submit
modificationsasmay be suited to their particular location such asthe
teaching of foreign language subjects. Any deviation from the stan-
dard minimum requirementsof thecurriculumwill requireprior DECS
approval.

Articlel1l: Roles and Responsibilities of Gover nment
Organizations

Section 13. Department of Education, Culture and Sports
(DECY). The Department of Education, Cultureand Sportsshall have
thefollowing responsibilities:

a. Review and prescribe guidelinesto enable Philippine schools
overseasto maintain academic standards, and improve over-
all efficiency aswell as enable licensing of foreign-owned
schoolsoffering Philippine curriculum;



b.

Develop asystem for classifying institutions overseas
that provide Philippine-based curriculum and instruction;

Establish qualification standards in the selection,
recruitment, gppointment and promotion of school academic
personne!;

Develop guidelinesfor thesupervision of school personnel
and observance of disciplinary standardsand procedures;

Develop astandard performance appraisal and reporting
system on the operation of Philippine schoolsoversess,

Provide professional, technical and administrativeadvice
asmay bereguested by Philippine schoolsoverseas; and

| ssue permitsto operateand/ or certificates of recognition
to qualified Philippine school soverseas, or permitsto adopt
the Philippine curriculum, to other types of schools
otherwisenot classified asaPhilippine school .

A Technical Committee on Philippine School s Overseas (TCPSO)
shdl beestablished within DECSto provideadviceand technical support
to DECS in line with its functions concerning Philippine schools
overseas. TheDECS-TCPSO shall undertake thefollowing specific

tasks:

a. Evaluateapplicationsto establish and operate Philippine

schoolsoversess;

Recommend theissuance of permit to operate or certificate
of recognition to Philippine school soversess, or permit to
adopt the Philippine curriculumto other typesof schools
not classified asPhilippine schools;

Eva uate the performance of Philippine schoolsoversess,
and recommend changes, whenever necessary, toimprove
their over-al efficiency;
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Maintain permanent records of students of Philippine
schoolsoversess; and

Determine budgetary requirement of DECSin linewith
itsfunctionsrelativeto Philippine schoolsoverseas.

Section 14. Department of Foreign Affairs (DFA). The
Department of Foreign Affairs, through the Philippine Embassiesand
Conaulates, shdl havethefollowing responsibilities:

a.

Coordinatewith thehost governmentsin mattersregarding
the establishment of Philippine schoolsoverseasin order
to ensuretheir effective and efficient operation;

Disseminateinformation about the policiesand guidelines
promulgated by the |ACPSO and DECS governing the
establishment and operation of Philippineschoolsoversess,

Accept gpplicationsfor permit to operateor for recognition
Philippineschoolsoverseasand endorsethe sameto DECS
through the Commission on Filipinos Overseas for
accreditationand/ or recognition;

Assist DECSinmonitoring and determining the level of
compliance by schools on the guidelines prescribed by
DECS to ensure sound, effective and efficient
management and operation of Philippine schoolsoversess,
and

Provide advice to various school boards whenever
appropriate and necessary to ensurethe sound, effective
and efficient operation of Philippine schoolsoversess.

Theroleof the Philippine Diplomatic and Consul ar establishments
in the operation and management of Philippine schoolsoverseas shdll
belimited to that of an advisory capacity. TheChief of Missionor his
duly accredited representativemay, ex-officio, Sitintheboard of trustees
or school board provided that he/she shall not receive compensation



whatsoever for the exercise of thisadvisory function. Furthermore,
no officia or employee of the Philippine Embassy or Consulateand its
attached agencies, including locally recruited personnel, nor his/her
spouse or dependents or relatives within the fourth degree of
consanguinity or affinity shall be elected to the board of trustees or
school board, nor beemployed in positionsthat invol ve the management
or administration of the school.

A Philippine Embassy or Consulate may, whenever deemed
necessary, and in consultation with the Inter-Agency Committee on
Philippine SchoolsOversess, initiate steps, or lead theeffort to establish
aPhilippineschool, provided that:

a. Theschool shall bedevolved to the Filipino community
withinthreeyearsor lessfrom the date of itsestablishment;

b. A professional educator shall berecruited to managethe
school; and

c. Theestablishment and operation of the school shall bein
accordance with and subject to the provisions of this
Manual.

Furthermore, whenever circumstances obtaining in Philippine
schools overseastend to affect harmony among the members of the
Filipino community, and in order to preserve and/or promote such
harmony, the Secretary of Foreign Affairs, in consultation with the
I nter-Agency Committee on Philippine SchoolsOverseas may authorize
heads of diplomatic or consular posts to take measures deemed
appropriateto safeguard larger Philippinenational interests.

Section 15. Commission on Filipinos Overseas (CFO). The
Commission on Filipinos Overseas shall have the following

respongbilities

a. Provide secretariat support to the |AC and keep records of
the | AC meetings and agreements;



b. Assgthel ACindisseminatinginformationonthepolicies
and guidelines on the establishment, operation, and
management of Philippine schools overseas, and
coordinateinter-agency actionsin support of thisfunction;

c. Developresearchesnecessary toreview, clarify, and/ or
formulate policies, asmay be necessary, to effect better
operation, management and representation of schools,

d. Providetechnical or other adviceas may be necessary, or
as may be requested by Philippine schools overseas or
Philippine communities overseas, pursuant to Executive
Order 252;

e. Deveopand maintainaninformation system on Philippine
schoolsoversess, including relevant educationd lawsand
regulationsof host countries; and

f. Extend assstancein obtaining donationsasmay be needed
from public or private sourcesfor educational materials,
equipment or school facilities.

Section 16. Department of Labor and Employment (DOLE).
The Department of Labor and Employment shall havethefollowing
respongbilities

a. AssistthelAC and DECSindisseminating the policies
and guidelines on the establishment and operation of
Philippine schoolsoverseas, and

b. Generateinterest among Filipino communitiesabroadin
the establishment and operation of Philippine schoolsat
overseasduty stationsand provide assistance asmay be
needed in the process of establishment.

Section 17. Overseas Workers Welfare Administration. The



Overseas Workers Welfare Administration shall havethefollowing
respongbilities

a.

Provideadvicein the conceptudization and implementation
of income-generating community projects/ activitiesto
support school operations;

Extend or assist in obtaining donations for educational
materials / equipment, including assistance in the
procurement and shipment of instructional and reading
materialsas may be needed by the schools;

Extend modest loan packages or subsidies for school
projects/ requirements, subject to OWWA Board policies
and programthrusts;

Assist DOLE and the Philippine Mission in generating
interest among overseas Filipino communities in the
establishment and operation of Philippine schools; and

Assist in disseminating information on the policiesand
guidelines regarding establishment and operation of
Philippineschoolsoversess.

Section 18. The Inter-Agency Committee on Philippine
Schools Overseas (IACPSO). The Inter-Agency Committee on
Philippine SchoolsOverseasshall serve asapolicy-making body and a
forum for discussion and resolution of issues concerning the
establishment, operation, and management of Philippine schools
overseas or such type of schoolsor educational programsoversess. It
shall review, formulate and adopt or recommend policiesand programs
to establish and maintain high standards of educationa management,
and ensurequality education for Filipino youth overseas cons stent with
nationa policy.

TheInter-Agency Committee on Philippine Schools Overseasis
composed of thefollowing agencies:



Chair Department of Education, Cultureand Sports
Co-Chair : Department of Foreign Affairs

Secretariat Commissionon FilipinosOverseas
Members : Department of Labor and Employment

Overseas Workers\Welfare Administration

Specificaly, the| ACPSO shall undertakethefollowing:

a

Develop policies and guidelinesin connection with the
establishment, operation, management, accreditation and
regulation of Philippine schoolsand educational programs
oversess,

Developasystemfor classifying institutionsoverseasthat
provide Philippine-based curriculumand instruction;

Conduct studies on issues and problem areas affecting
the operation of Philippine schoolsoversess,

Hold meetingsand consultationson aregular basisto ensure
theeffectiveand efficient implementation of policiesand
programsfor Philippine schoolsoversess,

Conduct site visitsand ocul ar inspections of Philippine
schoolsoverseasin furtherance of the objectivesof this
order; and

Serveasarbiter in mattersregarding Philippine schools
overseaswhich are brought toitsattention.

ArticleV: Supervision and Regulation of Philippine

Schools Over seas

Section 19. Policy. All Philippine schools overseas shall be
established and operated in accordance with law and the provisions of

thisManual
by DECS.
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Section 20. Nature of School. Philippine schoolsoverseasshall
be organized and operated as private schools, either as stock or non-
stock educational corporations, registeredin the Philippinesor abroad,
and shall be subject to DECSregulations.

A Philippineschool overseasregistering inthe Philippinesmust be
duly incorporated and registered with the Philippine Securitiesand
Exchange Commission. A Philippineschool overseasregisteringina
foreign country, must be duly incorporated and registered with the
counterpart regulatory body in that country.

A Philippineschool oversess, registeredin the Philippines, shall be
owned solely by citizens of the Philippines or by corporations or
associations in which at least sixty percent (60%) of the capital is
owned by Filipino citizens, except those all owed to be established by
religious groups and mission boards pursuant to the Philippine
Condtitutionand specia laws. A Philippineschool oversess, registered
abroad, may be owned solely or in part by non-Filipinos.

Category | and Category |1 schoolsshdl beregistered aseducationa
corporationsinthe Philippines. Category |11 schoolswith at |east Sixty
percent (60%) Filipino capitalization shall also beregistered in the
Philippines. Category |11 schoolswith lessthan sixty percent (60%)
Filipino capitalization, and Category 1V schoolsshall beregistered as
corporationsin thehost country.

Section 21. Articlesof Incorporation. Inaccordancewiththe
Corporation Code of the Philippines, the Philippine Securities and
Exchange Commission shall accept or approve the Articles of
Incorporation and By-lawsof any Philippineschool overseas, only upon
favorablerecommendation from DECS.

Section 22. Permit from Host Government. An authority or
permit to operatefrom the host government shall berequired by DECS
from schools overseas seeking to obtain a permit to operate or
recognition asPhilippineschools, or asinditutions adopting the Philippine
curriculum inthe case of other typesof schools.



Section 23. Permit from the Philippine Government.
Applicationsfor permit to operateaPhilippine school overseas, or permit
to adopt the Philippine curriculum shall be submitted to the IAC
Secretariat, through the Philippine Embassy or Consul ate concerned.
The Secretariat shall, inturn, transmit the applicationsto the DECS
Technical Committee on Philippine Schools Overseasfor evaluation.
Only applications for pre-elementary, elementary, and secondary
programsshal beconsidered by DECS. Asagenerd rule, applications
for permit to operate or adopt the Philippine curriculum shall bereceived
by DECSat least six (6) months before the proposed opening date of
the school or program. Theauthority given by DECSfor theoperation
of aPhilippineschool overseasin any particular locality abroad shall
not necessarily beexclusive, and additional or subsequent applications
may be duly considered. Theissuance of permitsor certificates of
recognition shall requirethefinal clearance of thel ACPSO.

Section 24. Permit to Operate and Recognition. Aneducationa
ingtitution can operate asan accredited ingtitution only if authorized by
DECS. Theprocessof full accreditation shall consist of three phases:
the application and evaluation phase, the permit phase, and the
recognition phase.

a. Application and Evaluation Phase. The application for
apermit for any educational program should bereceived
by DECS at |least six (6) months before the start of the
proposed school year of operation, and shall specify the
program, i.e., elementary / secondary, for which the
applicationisbeing made. It shall beformally endorsedto
the DECS through the IACPSO Secretariat by the
Philippine Embassy or Consulate having jurisdiction of the
area where the program is to be implemented. All
applications filed directly with DECS must be
simultaneously copied to the CFO and the Philippine
Embassy or Consulate having jurisdiction. Applications
not following the prescribed procedures shall not be acted
upon by DECS.



An gpplication shall include thefollowing documentsand
such other officid information asmay berequired by DECS:

(1) Completed applicationform per DECS Order 40, s.
1994 (seeannex) indicating among othersthefollowing:

(@ Instructional program of the school including
additional subjects required by the host
government.

(b) Annotated summary of textbooksto be used.

(c) School personnel plantilla indicating names,
qualifications, experience, and subjects to be
taught.

(d) School building plan and photographs showing
facilitiesof theschool.

(2) Philippine SchoolsOverseas | nformation Sheet (see
annex).

(3) Origind or certified truecopy of permit or authorization
fromthehost government. If not in English, document
must beaccompanied by an officid Englishtrandation.

(4) List/ portfolio of the board of trusteesor governing
board or proprietors.

(5) Original or truecopy of registration certificateissued
by the Philippine Securitiesand Exchange Commission,
or by the counterpart agency in the host country.

(6) Endorsement from the Philippine Embassy or
Consulate to the DECS through the IACPSO
Secretariat.

An application for permit to operate or permit to adopt the
Philippine curriculum shall be filed under oath by the
chairman of theboard of trusteesor governing board, when
so authorized by the board.
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If the school has an existing certificate of recognition for
an educational program, the application for apermit for
other educational programs shall be submitted not |ater
than six months before the start of the school year
preceding that for which the operationis sought.

Aninitid evauation of theapplication documentsshall be
conducted by DECS, and if deemed necessary, discussed
by the lACPSO. Theresultsof theinitial evaluation may
be forwarded to the applicant to enable submission of
further requirementsor enable compliance with prescribed
standards.

Thereafter, DECS shall conduct an ocular inspection of
the school on ascheduleto beagreed upon by the|ACPSO
and the school. If deemed necessary or appropriate, a
comprehensive report from the Philippine Embassy or
Consulate on the applicant-school may be submitted to
DECSinlieu of anocular inspection. Commentsof the
Philippine Embassy or Consulatewithjurisdiction shdl be
sought prior to theissuance of any permit.

Thedecison of DECSshd | betransmitted to the applicant-
school through the CFO. Requestsfor re-evaluation of
disapproved applicationsmay be considered withinforty-
five (45) caendar daysafter receipt of decision, provided
that all requirements have been met.

Permit Phase. A permit to operate shall be granted to the
applicant when all the requirementsfor said Philippine
government authority, including the ocular ingpection have
been met. The permit shall beissued only for aspecific
program, i.e., elementary, or as may be specificaly
indicated, and shall remain valid for aperiod of oneyear
unlessrevoked or suspended for cause.

A conditional permit to operate may aso beissued if the
evaluation reveal sareas of deficiency based on specific
DECSrulesand regulations. These deficienciesshall be



reported in writing to the school, which shall begivena
one (1) year period during which to address said
deficiencies. The conditional status of the permit shall
only be lifted by DECS upon review of submitted
documentation. Non-compliance with the DECS
requirementswill cause the automatic cancellation of the
conditional permit.

Recognition Phase. A certificate of recognition is a
permanent authority superseding the permit to operate
issued to aqualified school, prior to thelast curriculum
year / grade of the specific program for whichitisbeing
sought. It remainsvalid asmay be specifically indicated,
unlessrevoked for cause.

An application for recognitionisfiled by the school head
under oath and officially endorsed to DECSthrough the
IACPSO Secretariat by the Philippine Embassy or
Consulate having jurisdiction. 1t should bereceived by
DECSnot later than six (6) months prior to the beginning
of thelast year of the program/sfor which recognitionis
sought.

A permit to operatewhich had been previoudy issued shdll
continueto bevalid and considered renewed during the
period if the school has already applied for recognition
and DECS hasnot officialy responded, either favorably
or unfavorably, asprovided for inthisSection. The permit
shall bevalidfor the purpose of accommodeating graduating
students during the period in which DECS has not
responded inwriting to the application for recognition.

TheDECSshd| act ondl applicationsfor recognition based
onthe performance of the school, or when necessary, based
ontheresultsof there-inspection and re-evaluation of the
school.

Thecertificate of recognition empowersthe school toissue
promotion certificates and diplomasto its graduates. It
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entitles graduates of the school’s permitted programsto
all benefitsand privilegesenjoyed by graduatesof similar
programsin al schoolsrecognized by DECS.

In consultation with the IAC Secretariat, DECS shall
publish an updated masterlist of accredited Philippine
schoolsoverseasat |east once ayear, at least one month
before the start of the school year. Thel AC Secretariat
may al so be authorized by DECSto announcetemporary
or permanent additionsto, or deletionsfrom, the masterlist
of accredited Philippine schoolsoversess.

Section 25. Closure of Program. The closure of any program

or course offered by a Philippine school overseas may either be
voluntary or involuntary asdefined hereunder:

a. \oluntary Closure. Theschool, for valid reason and cause,

and onitsowninitiative, choosesto terminateor closeany
of itsprogramsor courses offered, provided such closure
isundertaken at the end of the school term, and provided
further that the school remains obliged to furnish the
necessary transfer credentials and records of students
affected by the closure.

Involuntary Closure. The closure or termination is
ordered by DECSthrough the revocation or withdrawal
of the permit or certificate of recognition previoudy issued
for the program or the course.

Section 26. Revocation of Recognition. Any action to revoke

the certificate of recognition must befor vaid cause, pursuant to existing
laws and DECS regulations, and shall be in accordance with
administrative due process.

The school shall beinformed by DECSin writing of the specific

violations, substantial deficienciesor causesfor the proposed revocation,
and shdl berequired to explain and or otherwiseremedy thedeficiencies

20



or violationswithin areasonable period of time.

Thecertificate of recognitionissued to aPhilippineschool overseas
may also be reverted to a permit to operate for a period of one (1)
school year if after areinspection and reevaluation, it isestablished
and proven that there are deficiencies in the school’s soundness,
effectiveness, efficiency, quality of educational programs, or other
essential services.

In addition, the following acts may cause the certificate of
recognitionto berevoked or reverted to apermit to operatefor aperiod
of one (1) school year:

a. Fraud, or deceit committed by the school in connection
with the application for aDECS permit or certificate of
recognition; and

b. Unauthorized operation of anew school or branch, or a
new program.

Within sixty (60) days after receipt of the notice of revocation
from DECS, the school concerned may file a request for
recons deration, indicating itsresponsesto the specific adversefindings
of DECS.

Section 27. School Advertisements. Any advertisement or
announcement referring to the programs or course of study being
offered by Philippineschoolsoverseaswhich are currently inthe permit
phase shall use the wording “Under Permit by the Department of
Education, Culture and Sportsof the Philippines’. Schoolswhich have
been issued a certificate of recognition shall use the wording
“Recognized by the Department of Education Culture and Sports of
the Philippines’.

Section 28. Punishable Violations. It shall be unlawful for any
school to advertise or cause the publication of any advertisement or
announcement which givestheimpression that said school isalready
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accredited by DECS even before apermit to operate or recognition of
aprogramisgranted. A school representingitself asaPhilippine school
overseasduly recognized or issued apermit to operate by DECSwhen
the contrary istrue, or theissuance of certificate, or diplomawithout
prior permit or authorizationissued by DECS, are actscontrary to law
and subject to civil and crimina penaltiesand administrative sanctions
asprovided for by Philippinelaw.

ArticleV: Organization and M anagement of Schools

Section 29. Filipino Community Overseas. The presence of
Filipino communitiesin countriesabroad isinitself therationalefor
establishing Philippine school s overseas, and therefore the educational
interest of thissector isof paramount consideration. Filipinocommunities
overseas desiring to establish schools as well as those which have
been operating such type of schoolsor programs shall be encouraged
and provided with advisory support by the Philippine Embassies/
Consulatesand the | ACPSO.

Section 30. Trustees. A Philippine school overseasshall havea
board of trustees or school governing board asthe school charter may
providefor, which shall exercisegeneral supervision, haveexclusive
control and management of all funds, prescribe policiesand regulations,
and establish practices cons stent with applicablelaw and regul ations.
Theboard shal beapolicy-making board and shal generaly not manage
the operation of the school. It may, however, establish reasonable
structures not inconsi stent with existing regulations such as school
management boards or management committeesfrom among trustees
and/or non-trustees of the school.

Theboard of trusteesor school board of educational institutions
registered in the Philippines and organized as non-stock corporations
shall be composed of not lessthan five (5) nor morethan fifteen (15)
trustees, provided that the number of trustees shall bein multiples of
five. For institutions organized as stock corporations, the number and
term of the members of the board shall be governed by its by-laws.
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The terms of office of trustees or school board members shall be
structured as to ensure continuity, or overlap of board membership
from one school year to the next.

Membersof the board of trustees of a Philippine school overseas
registeredin the Philippinesshal be composed of Filipino citizens, and
may include, but not belimited to the following: principal, teacher-
representative, parent-representative, and representatives of the
community who are not parents of pupils/ students of the school.
However, former Filipino citizensand foreign spousesof Filipinocitizens
who are parents of children enrolled in Philippine schools overseas
may servein the school board provided that, their number shall not
exceed oneout of every fiveboard members. TheHead of the Philippine
Embassy or Consulate where the school islocated, or his/ her duly
accredited representative, may chair, co-chair, or Sit asmember of the
board in an ex-officio capacity.

Volunteerism onthe part of parentsand the membersof the Filipino
community in Philippine schoolsoverseas shdl be encouraged. Their
services, however, shall not beremunerated and shall not be construed
aspart-time employment.

Section 31. School Head or Principal. A Philippine school
overseasshall haveaFilipino principal or school head or director who
shall bethe educationa manager responsiblefor efficient and effective
management of the school, and for achieving the goalsand objectives
of theingtitution. The school may have an assistant principa who shall
assist the principal in matters related to instruction, i.e., classroom
teaching, teacher performance appraisal, curriculum implementation,
co-curricular activities, among others.

The principal in the elementary or secondary level shall hold a
master’s degree in education with at least five (5) years of relevant
teaching experience, five (5) years of administrative experience as
teacher-in-charge, or officer-in-charge, or department head, and an
appropriate license from the Professional Regulation Commission
(PRC). Theassgant principa shdl beaFilipino, holdaMaster’ sdegree
ineducationwith at least five (5) yearsof actual teaching experience,
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three (3) yearsof administrative experience, and an appropriatelicense
fromthe PRC.

Only thosewhose qualifications have been screened and approved
by DECS may be appointed as principal or assistant principal.

Section 32. School Registrar. Theregistrar shall beresponsible
for the school records of pupilsand students, and may perform other
related functionsand responsibilitiesexplicitly assigned by the school.
Theregigrar shal preserveand maintain theintegrity and confidentiality
of student records, and shall issue out the samein accordancewith law
and theregulationscontained inthisManual.

Theregistrar shall hold arelevant bachelor’s degree and at | east
three (3) yearsof experiencein the servicing and maintenance of student
recordsand related work.

ArticleVI: Faculty

Section 33. Faculty Qualifications. All teachersin Philippine
schools overseas shall be Filipinos who possess appropriate
gualifications, and licenses to teach from the PRC. However, other
nationalsmay be allowed to teach, but only in subjectsrequired by the
host government, e.g., local language, or local history. No lessthan
minimum qualificationsfor faculty inthedifferent gradesand levelsof
ingtruction shal berequired. Credentialsand other documentssupporting
thequdlificationsof individual faculty membersshall bekept onfilein
the schoal.

a. Pre-school and elementary teachers must be holdersof a
bachel or’sdegreein e ementary education or itsequivaent,
and licensed by the PRC. In addition, pre-school teachers
shdl haveat least eighteen (18) unitsof professona subjects
relating to pre-elementary education.

b. Secondary teachersmust be holdersof abachel or’sdegree
2



insecondary educationwith specidization, or itsequivalent,
with at least eighteen (18) unitsof professional education
subjects, and licensed by the PRC.

Section 34. Full-timeand Part-time Faculty. Asagenera rule,
Philippine schoolsoverseas shall employ full-time academic personnel
consstent with thelevel sof ingtruction inthe schoal. Inthe elementary
and secondary levels, al subjectsin the Philippine curriculum shall be
taught by full-time academic personnel. The school may, however,
under certain circumstances, be allowed by DECSto engagethe part-
time servicesof qualified teaching personnel. A ratio of aleast three
full-timeteachersfor every one hundred students or two classesisthe
minimum prescribed by DECS.

Section 35. Specialist or Expert. Theschool may hiretheservices
of specialists or expertsin the sciences such as biology, chemistry,
physics, computer education, mathematics, etc., on apart-timebasis.

Section 36. Appointment of Principals and Teachers. The
appointment of school heads or principalsto be hired by aPhilippine
school overseas shall be approved by the board of trustees or school
board and signed by the Chairman of the board. The appointment of
theass stant principa and teachersshall be made by the Principal based
on a list of applicants screened by DECS, provided that such
appointment shal be confirmed by the board of trusteesor school board.

Article VII: School Administrative M atters

Section 37. School Calendar. All schoolsshall begin classesfor
the school year on thefirst Monday of June of every calendar year.
However, Philippine school s overseas may adopt aschool calendar
that conformswith the practice of the host country. Whenever feasible,
the DECS school calendar shall befollowed to enable studentsina
Philippineschool overseasto easily transfer to schoolsinthe Philippines.
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The caendar requirementsfor the e ementary and secondary levels
areasfollows:

a. Theacademicyear for eementary and secondary courses
of study should consist of approximately forty-one (41)
weeks of regular five (5) school days each, exclusive of
approved vacationsand including legal and special school
holidays, and daysfor special activities, and should not
exceed 220 days.

b. Thestandard period for every subject in the elementary
and secondary levelsshall beforty (40) minutes, except
when otherwise provided for by relevant DECSissuances.

c. Singledass, double(morning and afternoon) sessonsshould
begenerdly required of dl day programs. Unlessexpresdy
stipulated, a DECS permit or recognition issued for the
elementary and secondary coursesshall bevalid for day
classesonly.

Section 38. Change of School Calendar. Any school desiring to
deviatefrom the prescribed school calendar may submit, for approval,
itsapplication to DECSthrough the Philippine Embassy or Consulate
concerned, not later than fifteen (15) days before the opening of the
school term. No prior approval by the DECS is needed in case of
exchange or substitution of school daysfor school holidays, provided
that the prescribed school calendar requirement is maintained, and
DECS through the Philippine Embassy or Consulate, isinformed of
such substitution at |east aweek in advance.

Section 39. Enrollment and Class Size. The enrollment and class
sizein Philippine schoolsoverseas shall be determined by the schoal,
taking into account the total absorption capacity of itsfacilities, the
level of instruction, the nature of the subject, and such factorsas may
be conduciveto more efficient teaching and learning.



Article VIII: School Facilities

Section 40. School Sites and Building. Philippine schools
overseas must be situated in a venue suitable and adequate for its
activities. Design and construction shall be in conformity with the
building code of the host country. If not owned by the schoal, thelease
contract governing use of the site or venue shall providefor itslong-
term continued use by the school.

Inthe selection of aprospective school site, consideration should
be given, among others, to such factorsastotal floor arearequired for
occupancy at any onetime, traffic situationinthevicinity, reasonable
distancefrom other existing schools, aswell aslocation and distance
from distracting establishments such asbars, cabarets, entertainment
places of questionabl e reputation, gambling joints, markets, garbage
dumps, funera parlors, jailsand cemeteries.

Section 41. School Library. A library is required of every
Philippine school overseas. Thelibrary shall have a collection of
updated, varied, and at |east the minimum number of books and other
materia sper pupil / student in accordance with sandardsfor eementary
and secondary education, and shall be operated under an appropriate
library system. It shall be professionally managed by alibrarian or a
teacher librarian, and when necessary, by library assistants, and shall
be housed in avenue with ample storage and reading areas. It shall
contain, among others, genera references, dictionaries, encyclopedias,
subscriptionsto relevant journa sor periodica saswell asprofessional
referencesfor faculty development.

Librariesof Philippine schoolsoverseas shal develop aprominent
Filipiniana section containing among others, authoritative references
and materid son Philippinehistory, government, geography, anthropol ogy,
literatureand thearts. TheFilipinianasection shall dso containmaterids
about Filipino historical figuresand recognized achievers, aswell as
Filipinianamateridsintheform of films, audio tapes, disks, photographs,
musical scores, illustrationsand origina sor reproductionsof exemplary
Philippineart.
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Section 42. Textbooks. The textbooks that shall be used in
Philippine schools overseas shall be those approved by DECS, and
shall not be changed more often than once every five (5) school years,
unless the change is duly required for the adoption of new sets of
DECS-approved textbooks.

Article 1 X: School Records

Section 43. Content of School Records. The school record of
any transferring pupil or student sent by one school to another should
contain thefinal rating in each subject with the corresponding credits
or the action taken thereon; inthe case of elementary level, thegenera
averageof thepupil including the appropriate periodic rating if he/ she
leaves school before completing the school year.

Section 44. Request for School Records. Upon submission and
acceptance of thetransfer credentials, the school to which apupil or
student hastransferred shal request inwriting for the compl ete school
records (Form 137) or transcript of records of the pupil or student
fromtheschool last attended. Thestudent’sformer school shall forward
theserecordsdirectly to the school withinthirty (30) daysfrom receipt
of therequest. The school records should not be given to the pupil /
student or parent unless authorized in writing by the school requesting
saidrecords.

Article X: Student Admission

Section 45. Admission Requirements. Admission to any
Philippine school overseasisopen to Filipino children overseasand
children of Filipino citizenswho are married to foreign nationas, who
meet the school’ sadmission requirements. Children whose parentsare
both foreign nationals may also be admitted, provided they do not
exceed 15% of thetotal number of studentsenrolled inthe Philippine
program each school year.
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Except in cases of academic delinquency, violation of school rules
and regulations, the closure of aprogram or course of study by the
school, or theclosure of the schoal itsdlf, pupilsor studentswho qualify
for enrollment are qualified to stay for the entire period in which they
areexpected to completetheir coursein aschool, without prejudiceto
their rightsunder existing regul ationsto transfer to other schools.

Section 46. Enrollment. The enrollment period and procedures
for Philippine schoolsoverseasshdl bein accordance with the approved
caendar and pertinent proceduresof the school, subject tothefollowing
rules:

a. Whenastudent registersinaschooal, it isunderstood that
he / she is enrolling for the entire school year of the
elementary or secondary course. Late enrollment may be
allowed but inno case shall it exceed two weeks after the
opening of classes, and provided that it doesnot violate
other admission regulations of the school.

b. Asagenera rule, subsequent inter-school transfer of an
enrolled student two weeks after the opening of classesis
discouraged, specialy in casesof graduating students at
elementary or secondary levels of formal education.
However, transfer after the first two weeks of classes
may be allowed subject to the consent of both schools.

c. A pupil or student shall beofficialy enrolled after he/ she
hassubmitted appropriateadmission credentids, has made
aninitial payment for school feeswhich was accepted by
the school, and has been authorized to attend classes.
Enrollees with incompl ete records may be temporarily
enrolled but will begiven ninety (90) daysto submit required
documents. Failure to comply or show cause for non-
compliancewill mean non-admissioninthefollowing school
year, unless previously required school records are
submitted on subsequent enrolIment.

d. For purposesof enrollment, the name and other personal
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data or circumstances of each pupil or student, asindi-
cated on his/ her passport, or birth certificate or alien
certificate of registration, where applicable, shal prevail.

e. Nostudent or pupil enrolledin aPhilippine school over-
seasshall cross-enroll at aschool inthe Philippinesunder
any circumstances. Attendance at tutorial classes shall
not be recognized, nor betaken into considerationinthe
grading, promotion or placement of pupils/ students.

Section 47. Rulesfor Registration. Rulesand regulations gov-
erning the enrollment of studentsin Philippine schoolsoverseasshall
be promulgated by the board of trustees or school governing board of
therespective schools, in conformity with DECS guidelineson enroll-
ment and regi stration requirementsfor students.

Section 48. Tuition Charges. A student who transfers or other-
wisewithdraws, in writing, within two weeks after the beginning of
classesand who hasalready paid tuition and other school feesinfull or
for any length longer than one (1) month shall be charged ten percent
(10%) of thetotal amount duefor thetermif he/ shewithdrawswithin
thefirst week of classes, twenty percent (20%) if within the second
week of classes, thirty percent (30%) if withinthethird week of classes,
and fifty percent (50%) if within amonth after the opening of classes,
regardless of whether or not he/ she hasactually attended classes.

Section 49. Subject Load and Sequence. The subject load and
the sequence of subjects of pupilsor students shall bein accordance
with the approved curriculum for each program or course of study.
Reasonabl e exemptions may be permitted in individual casestaking
into account the best interests of the pupil or student and the objectives
of the educational system. Asageneral rule, astudent shall not be
permitted to take any advanced subject until he/she has satisfactorily
passed the prerequisite subject or subjects.



Section 50. Transfer Credentials of Students. The transfer
credentialsrequired for theenrollment of apupil or student in case of
transfer at the beginning of aschool year for admissioninto Grade 2 of
the elementary course up to the third year of the secondary level
program shal bethe uncancelled report card (Form 138) or itsequivaent
fromthe school last attended, with the éligibility certificate signed by
theauthorized school official. Thereport card or itsequivalent shal be
deemed cancel ed upon the enrollment of the pupil or student in the
subsequent grade or year, and the admitting school shall immediately
request for the permanent school record (Form 137) from the school
previoudy attended.

A certificate of eligibility issued by the DECS Secretary or his/
her duly authorized representative shdl berequiredif apupil or student
isunable to present the required school record or credential herein
indicated.

Section 51. Re-validation or Re-evaluation. Any student or pupil
from any school overseas not recognized and accredited by DECS,
shall betreated asforeign/ new student / pupil when seeking to enrol
or transfer inany DECS-accredited Philippine school inthe Philippines
or overseas, and shall be subject to re-validation or re-evaluation tests
administered by the DECS National Educationa Testing and Research
Center.

Section 52. Submission of Enrollment/Promotion List. Within
forty-five (45) daysafter the close of every enrollment period, unless
exempted herein, all schoolsshall submit to the DECSthrough CFO,
thefollowing:

a. Thelig,induplicate, of al their enrolled pupilsand students;
and

b. Thesummary of enrollment datafor the corresponding
school year or term for the programs or courses offered.



At the end of the school year, but not later than two (2) weeks
after thetermination of classes, thelist of pupils/ students promoted
and certified by the principal and attested by the chairman of theboard
of trustees shall be submitted to DECSthrough CFO.

Article XI: School Discipline

Section 53. Absences. A pupil or student inthe school whoincurs
absences of morethan twenty (20%) per cent of the prescribed number
of school daysduring the school year or term shall begiven afailing
grade, hence, shall earn no credit for the course or subject.

Section 54. Authority to Maintain School Discipline. The school
shdl maintain disciplineins dethe campus, aswel | asouts dethe school
premiseswhere and when pupilsor studentsare engaged in activities
authorized by the school.

Section 55. Enforcement of Disciplinary Action. School officias
and academic personnel shall havetheright toimpose appropriate and
reasonabledisciplinary measuresin caseof minor offensesor infractions
of good school discipline committedin their presence. However, no
cruel or physically harmful punishment shall beimposed or applied
against any pupil or student.

Section 56. Filing of Disciplinary Action. When the offense
committedisseriousand circumstances so warrant, theschool principal
shall causethefiling of corresponding disciplinary action against the
erring pupil or student. No disciplinary action shall be applied upon any
pupil or student except for cause as defined in thisManual or inthe
rules and regulations of the school, and after due process shall have
been followed. The punishment shall be commensurateto the nature
and gravity of the offense.



Section 57. Categories of Disciplinary Action. The three (3)
categoriesof disciplinary sanctionsfor seriousoffensesor violation of
school rulesand regul ationswhich may be applied on an erring pupil or
student are suspension, exclusion, and expulsion.

a. Suspension. Suspensionisapenalty inwhich the school
isalowedto deny or deprive an erring pupil or student of
attendancein classesfor aperiod not exceeding twenty
(20%) per cent of the prescribed classdaysfor the school
year or term. The decision of the school on every case
involving the penalty of suspens onwhich exceedstwenty
(20%) per cent of the prescribed school daysfor aschool
year or term shall be forwarded to the Chairman of the
Board of Trusteeswithin ten daysfrom thetermination of
theinvestigation of each case, for information.

The school records of a pupil or student who is under
disciplinary action of suspension, shdl not bereleased until
thelapse of the said disciplinary suspension.

Preventive Suspension. A pupil or student under
investigation of acaseinvolving the penalty of expulsion
may be preventively suspended from entering the school
premisesif the evidence of guilt isstrong and the school
head ismorally convinced that the continued stay of the
pupil or student during the period of the investigation
constitutes adistraction to the normal operations of the
school, or posesarisk or danger to thelife of personsand
property intheschool.

b. Exclusion. Exclusionisapenalty inwhichtheschool is
allowed to excludeor drop the name of the erring pupil or
student from the school rollsfor being undesirable, andin
case of which pendty, transfer credentidsareimmediately
issued.

The deci sionof theschod inevery caseinvad vingthe
peralty of exclusionfromtherd|s, together wthal



thepertinent pepers, shd | befiledintheschod for a
period of one (1) year inorder to gi ve DECSthe
opportunity toreviewthe caseinthe event an appeal
i's pursued by the party concer ned.

c. Expulsion. Expulsionisan extreme penalty onan erring
pupil or student consisting of his/ her exclusion from
admissiontoany public or privateschool inthe Philippines
or any Philippine school overseas, and shall requirethe
prior approval of the Secretary of DECS.

The penal ty of expul si on nay be i nposed for acts or
of fenses consti tuti ng gross nnsconduct, di shonesty,
hazi ng, carrying of deadly weapons, immorality,
sd lingand o possessi ondf prohi bited subst ances such
as marij uana, drug dependency, drunkenness,
hool i gani sm vandal i sm and ot her seri ous school
ofersessuchasassaltingapup | o student o schod
personnel, instigatingactivitieswiichleadtothe
di sruption and st oppage of cl asses, preventing or
threat ening any pupi | or student fromenteringthe
schod premises or attend ng dl asses, preverting schod
personnel fromd schargingthe r duties, forgingor
tanperi ngw th school records or school forns, and
securing or usi ng forged schod records, forns, and
docunent s.

The recommendation of the school in casesinvolving the
penalty of expulsion, together with the supporting papers
shall beforwarded to DECSwithinten (10) daysfromthe
termination of theinvestigation of the case. DECSshall,
after reviewing the case, issue a decision to approve or
disapprovethe penalty of expulsionfor an erring pupil or
student.

Section 58. Authority to Promulgate Disciplinary Rules.
Philippineschoolsoverseasshal havetheright to promul gate reasonable
norms, rules, and regulations as may be deemed necessary, and
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consistent with the provisions of thisManual, for the mai ntenance of
school disciplineand attendance. Such rulesand regulationsshall be
effective on thedate of promulgation and notification of studentsinan
appropriate school issuance or publication.

Article XI1: Grading System

Section 59. Basisfor Grading. Thefinal grade or rating given
to apupil or student in asubject should be based solely on his/ her
scholastic performance. Any addition or diminutiontothegradeina
subject for co-curricular activities, attendance, or misconduct shall not
be allowed, except asmay otherwise be explicitly provided for by the
school inan appropriateissuance or publication, and provided further
that such adjustments are relevant to the subject content and
requirements. Intheelementary level, themisconduct of apupil may
affect his/ her classor fina gradein Good Mannersand Right Conduct.

Section 60. Requirements for Promotion. The following
requirementsin the promotion or graduation of apupil or student from
any recognized educational program or course shall be observed and
strictly followed by every Philippine school oversess:

a.  Only pupilsor sudentswho have enrolled and satisfactorily
fulfilled the admission requirements, faithfully and regularly
attended classes, and acquired reasonable degree of
proficiency in each subject of the approved curriculum
shall be given school credit toward the completion of or
promotion from agradeor curriculum year.

b. Only pupilsor studentswho have satisfactorily passed the
basic and pre-requisite subjects, except asmay otherwise
be provided for inthisManual, shall be permitted to take
any advance subject. Back subjectsshall bemade up for
by allowing the student to enroll in summer classeswhich
may be offered by the school.



c. Thefinal grade or rating required to earn school credit
and to be promoted is 75%.

d. Therecordsof attendanceand subject proficiency of pupils
and studentsfor each school year or term should befiled
in the school until the close of the next school year or
term, for reference or examination in case of any grievance
or complaint.

Section 61. Promotion System at the Elementary Level. The
system of promotion for Grade| to Gradelll intheelementary level
should be flexible asto allow any pupil to be promoted to the next
higher gradewhen inthe eval uation of the academic authorities of the
school, the pupil has shown capability to undertaketherequired class
work inthehigher grade. Such promotion may take placeat any time.

InGrades1V, V, VI, and in those instances where a school may
requirethe completion of Grade V11 before the admission of any pupil
tothefirst year of the secondary level, the promotion of apupil may be
effected at the end of the school year on the basis of his/ her final
general average.

Thegeneral average shall be determined by dividingthesumof his
/ her final ratingsin the prescribed subjects of the curriculum by the
number of subjects. Thefina rating inasubject iscomputed by adding
twenty percent (20%) of each of the first three periodic ratings to
forty percent (40%) of therating inthefourth periodic rating.

Section 62. Promotion System at the Secondary Level. The
system of rating and reporting of student performance at the secondary
level may follow the system being adopted by public secondary schools
inthePhilippines, although aPhilippine school overseasmay adopt its
own system of rating.

Thenumerical system of grading shall be used and grades shall be
expressed in multiples of one, e.g., eighty one percent (81%), eighty
eight percent (88%).
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Inorder to passany subject, astudent should receiveafinal rating
of at least seventy five percent (75%). A student who receivesafina
rating of lessthan seventy five percent (75%) shall be considered failed
and should repeat the subject. Thelowest gradethat canbegiventoa
student after transmutation of performance shall be seventy percent
(70%).

The promotion of students shall be by subject and by number of
units. A student who failsin subject(s) corresponding to two (2) units
or lessispromoted to the next year level, but shall berequired to repeat
thefailed subject(s). On theother hand, astudent who failsin subjects
corresponding to morethan 2 unitsisretained in the sameyear level,
and shall berequired to repesat the subjectsthat he/shefailed. However,
he/she should be alowed to enroll in advance subjects in the next
curriculumleve.

ArticleX111: Graduation

Section 63. Academic Requirementsfor Graduation. Except
asmay otherwisebeprovided for inthisManua, only pupilsor students
who haveofficially enrolled and satisfactorily fulfilled theadmission
requirements, regularly attended classes and passed the basic and pre-
requisite subjectsof the education program he/ shewill be graduated
from, shall beallowed to graduate.

Section 64. Special Orders. Except asmay otherwisebe provided
for by DECSin connection with accreditation, special ordersshall be
required for thegraduation of studentsfrom theformal secondary level
in Philippine schoolsoverseas. Thewithholding of theissuanceof such
special ordersby DECS shall be undertaken only in connection with
defectsinthe application for specia orders submitted by the school.

Applicationfor specia ordersshal befiled by theschool with DECS,

with copiesto CFO and the Philippine Embassies or Consul ates at
least sixty (60) calendar daysbefore the end of the academic year, and
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shall be processed by DECS-TCPSO and returned to the school within
thirty (30) calendar daysfrom receipt of such application.

Specid ordersshall not berequired for e ementary school graduates.
Theschool, however, shall submit to DECS awritten certification of
theskillsproficiency achievement of the students concerned, together
with the notification of completion of the program.

Section 65. Graduation Honors. Honor graduates shall be
awarded thedistinction of being First Honorsor Vaedictorian, Second
Honorsor Salutatorian, First Honorable Mention, and so forth. The
number of studentsto be declared Honorable M ention shal beequivaent
to 1% of the graduating students/pupils.

Toqudify for honors, candidates shoul d be ableto meet thefollowing
criteria

a. A candidatefor graduation honors should havetaken the
last two grades or curriculum yearsof program or course
inthe school where he/sheisto graduate, completed the
entire program or course within the prescribed number of
years, obtained agradenot lower than eighty percent (80%)
or itsequivaent ineach subject, andisactively involvedin
at least two (2) co-curricular organizations.

b. Thefollowingfactorsand corresponding relative weights
should be considered in the evaluation of appropriate
graduation honors, such as class valedictorian and class
sautatorian or any other distinctive academic honors.

Criteria/ Factor Weight
Academic excellence/ scholarship 7
Co-curricular activities 3

Totd 10



c. Theratinginacademic excellence/ scholarship shall be
based on the average rating of the general averagesfor
thelast two (2) gradesor curriculum yearsof the program
or course multiplied by theassigned weight of 7. The pupil
or student with the highest average rating shall be
considered first in the consequent ranking.

d. Therankinginco-curricular activities should bebased on
performance and degree of involvement of the pupilsor
studentsin activitiesauthorized by the school during the
last two (2) grades or curriculum years of the program/
course, multiplied by the assigned weight of 3.

e. Indetermining thefinal ranking of each candidate, the
individua weighted rank for each candidateisfirst obtained,
after which, overall individua ranking isdetermined.

Article XI1V: Termsand Conditionsof Employment

Section 66. Conditions of Employment. Philippine schools
overseas shall promote the advancement of the economic, social and
professional statusof al itspersonne.

Inrecognition of their special statusand their special roleinthe
education of Filipino youth, the selection of academic personnel at
Philippine schoolsoverseas, shall be governed by such rulesasmay be
promulgated in consultation with the |ACPSO.

Conditions of employment of school personnel, including
compensation, hours of work, security of tenure and labor relations,
shall begoverned by the appropriatelabor |aws and regul ations of the
host country.

Section 67. Compensation. Philippine schools overseas shall



provide for a compensation policy where salary grades take into
account performance, merit, and differencesinthe qudificationsand
respons bilitiesattached to variouspositions.

Section 68. Employment Contract. Every contract of
employment shall specify thedesignation, quaification, salary rate, the
period and nature of service, its date of effectivity, and such other
termsand conditions of employment as may be consistent with law,
and therules, regulations and standards of the school. A copy of the
contract shall befurnished the personnel concerned.

Section 69. Probationary Period. Consistent with existing rules
and regulations, the probationary period for academic personnel shall
not exceed amaximum of oneyear of satisfactory service.

Section 70. Regular or Permanent Status. Personnel who have
served the probationary period shall be made regular or permanent.
Full-timeteacherswho have satisfactorily completed their probationary
period shall be considered regular or permanent.

Section 71. PerformanceEvaluation. A standard performance
evaluation system for academic personnel shall be adopted and
implemented by Philippine schools overseas in accordance with
applicable DECSrulesand regulations.

Section 72. Causes for Terminating Employment.
Notwithstanding other possible causes as may be stipulated, the
employment contractsof school personnd , including faculty, shal provide
that personnel may beterminated for any of thefollowing:

a. Grossinefficiency and incompetencein the performance
of his/ her duties such as, but not necessarily limited to,
habitual and inexcusable absences and tardiness from
his/her classes, willful abandonment of employment or



assgnment;

b. Negligence in keeping school or student records, or
tampering with or falsification of the same;

c. Convictionof acrime, or an attempt on, or acriminal act,
againg thelifeof any schoal officia, personndl, or student,
or property or interest of the school;

d. Bengnotorioudy undesirable;
e. Disgraceful orimmora conduct;

f. Falsification or misrepresentation of academic or
employment record;

0. Thesdeof tickets, or the collection of contributionsin any
form for any purpose whatsoever, whether voluntary or
otherwise, from pupils, students and school personnel,
except for duly authorized school identification cards, school
publications, membership fees of pupilsand studentsin
school-accredited, school-based student organizations, the
Red Cross/Red Crescent, and the Boy Scoutsor the Girl
Scouts.

h. Phaseout, closureor cessation of the educational program
or course or theschool itself;

i. Other causes analogous to the foregoing as may be
provided for in the school regulations or collective
bargaining agreement.

Section 73. Suspension. Suspension of any school personnel
may be preventiveor punitive.

a. Preventive Suspension. Preventive suspension (which
may exceed thirty (30) days) isameasurewhich may be
impaosed on any school personnd, pending investigation of

4



chargesagainst the person, if continued presence posesa
seriousand imminent danger to the school or itsproperty,
thelifeof pupils/studentsor other school personnel, or to
hisownlife.

b. Punitive Suspension. Punitive suspension is a penalty
which is imposed on an erring school personnel after
judgement for an offense or amisconduct.

Section 74. Grievance Machinery. Philippine schools overseas
shdl providefor interna proceduresor remediesfor amicable settlement
of disputes, including but not limited to voluntary arbitration, as a
preferable meansfor the settlement of any issue, dispute or grievance
arising from employer-employeereations.

Article XV: School Finance and Assistance

Section 75. Poalicy. Itisthe policy of the State that the national
government shall contributeto the support of educational programs
pursuant to the goals of education as declared in the Constitution.
Towardsthisend, the government shall:

a. Adopt measuresto broaden accessto Philippine schools
overseasthrough technical assistance and other forms of
incentivesto schools, teachers, pupils, and students; and

b. Encourageand stimulate privateand other financia support
to Philippine schoolsoversess.

Section 76. Funding. Philippineschoolsoverseasmay befunded
fromtheir capital investmentsor equity contributions, tuition fees, and
other school feesor charges, grants, donations, loans, subsidies, passive
investment income, and other sources.



Philippineschoolsoverseasmay receiveany grant, legacy, donation,
gift, bequest or devisefrom any individual, association, corporation,
foundation, trust, institution or government. They may engagein an
auxiliary enterpriseto generateincome, provided that thisactivity is
established solely for the purpose of financing their educational
operationsand/ or reducing school fees.

Section 77. Submission of Financial Statements. Each
Philippine school overseas shall provide the DECS, the Philippine
Embassy or Consulate, and the CFO, with acopy each of itsannual
financid statements/reportsduly audited by anindependent accounting
or auditing firm, within three (3) months after close of every fiscal
year.

Article XVI: Miscellaneous Provisions

Section 78. Reports and Correspondence. All reports and
communicationsfrom Philippine schoolsoverseasto DECS shall be
sent through the CFO as Secretariat of |ACPSO, with copy to the
Philippine Embassy or Consulatewith jurisdiction.

Section 79. Due Process. Administrative due process shall be
observedin al matterswhich may result inthe enforcement of sanctions
against school personnel or studentsat all times.

Section 80. Application of Sanctions. The application of
sanctionsand pendtiesagaingt Philippineschoolsoverseasfor violaions
of DECSregulationsshall be commensurateto thegravity of offenses
committed by the school. Any school may appeal the application of
any sanction by DECSto the Inter-Agency Committee on Philippine
Schools Overseas, if the school is of the belief that the sanction is
unduly excessive.



Section 81. Separability Clause. Any part or provision of this
Manual which may be declared unconstitutional or invalid by a
competent court shall not affect the effectivity or operability of its
remaining partsor provisons.

Section 82. Repealing Clause. Any provisions of existing
Department Orders, Circulars, Memoranda, or any part thereof,
including the Implementing Rules and Regul ations of the Education
Act of 1982, which are contrary to or inconsistent with any provision
of thisManual, shall for purposes of Philippine schools overseas, be
deemed superseded or modified accordingly. Similarly, any provision
or regulation contained inthe 1992 Manual of Regulationsfor Private
Schools, asamended, and the 1997 Manud of Regulaionsfor Philippine
Schools Abroad, which isnot consistent with thisManual and which
doesnot form part of existing law shall be superceded by provisionsof
thisManual.

Section 83. Effectivity. ThisManua of Policiesand Regulations
for Philippine Schools Overseas of 2000 shall take effect fifteen (15)
daysfromitspublicationinthe Officiad Gazetteor intwo (2) newspapers
of genera circulation.



Approved by thel nter-Agency Committee on Philippine Schools
Overseas, pursuant to Section 2 of Executive Order No. 252 of 5
May, 2000:

ANDREW B. GONZALES, FSC DOMINGO L. SIAZON, JR.
Secretary Secretary
Department of Education, Culture and Sports Department of Foreign Affairs

BIENVENIDO E.LAGUESMA
Secretary
Department of Labor and Employment

ELEUTERIO N. GARDINER JOSE Z. MOLANO, JR.
Administrator Executive Director
Overseas Workers Welfare Administration Commission on Filipinos Overseas

Manila, Philippines, October, 2000



ACKNOWLEDGEMENT

ThisManual of Policiesand Regulationsfor Philippine Schools
Overseaswas devel oped and compl eted through the persevering effort
and contributions of thefollowing:

UNDERSECRETARY RAMON C. BACANI
Department of Education, Cultureand Sports

ASSISTANT SECRETARY FEHIDALGO
Department of Education, Culture and Sports

ASSISTANT SECRETARY EMMANUEL MARIANO
Department of Education, Cultureand Sports

DR. ALBERTO MENDOZA
Department of Education, Culture and Sports

DR.NILOROSAS
Department of Education, Cultureand Sports

DR.LOLITA M. ANDRADA
Department of Education, Culture and Sports

ASSISTANT SECRETARY SHULAN PRIMAVERA
Department of Foreign Affairs

AMBASSADOR RAFAEL SEGUIS
Embassy of the Philippines, Riyadh, K.SA.

EXECUTIVE DIRECTOR ROLANDO GREGORIO
Department of Foreign Affairs

EXECUTIVEDIRECTOR CHARLIEMANANGAN
Department of Foreign Affairs

MS. LOURDESSALCEDO
Department of Foreign Affairs



ATTY. GEORGE EDUVALA
Department of Labor and Employment

MR. JAY JASPER JAVINES
Department of L abor and Employment

MR.NICK BAGOLOR
Department of Labor and Employment

DIRECTOR RUSTICODELA FUENTE
Overseas Workers\Welfare Administration

MS. ANDRELY N GREGORIO
Overseas Workers\Welfare Administration

UNDERSECRETARY JOSE Z. MOLANO, JR.
Commissionon FilipinosOverseas

ASSISTANT SECRETARY CATHERINE P. MACEDA
Commissionon FilipinosOverseas

DIRECTOR EVA RONA T.MAGNO
Commissionon FilipinosOverseas

MS. EVELYN DURIMAN
Commissionon FilipinosOverseas

MR. JOSE EDISON TONDARES
Commissionon FilipinosOverseas

MS. MARILYN MONTEMAY OR
Commissionon FilipinosOverseas



ANNEXES







ANNEX A

MALACANANG
MANILA

BY THE PRESIDENT OF THE PHILIPPINES

EXECUTIVE ORDER NO. 252

ESTABLISHING THE INTER-AGENCY COMMITTEE
ON PHILIPPINE SCHOOLS OVERSEAS, DEFINING
ITS COMPOSITION, STRUCTURE, AND FUNCTIONS

WHEREAS, the State recognizes the increasing movement
of peoples across international borders as a continuing global
phenomenon;

WHEREAS, Article X1V, Section 1 of the Constitution of the
Philippines provides that the State shall protect and promote the
right of all citizens to quality education at all levels and shall take
appropriate steps to make such education accessible to all;

WHEREAS, the education of Filipino children at overseas
locations has become a primary concern among Filipino migrant
workers and other Filipino nationals overseas;

WHEREAS, itis essential to provide expatriate Filipino youth
with quality and affordable education that would contribute to
shaping their Filipino identity and character, and facilitate the
integration of children of Filipinos overseas into the Philippine
educational system on their return to the Philippines;

WHEREAS, the establishment, management, and operation
of Philippine schools overseas require policy directions, as well
as the coordinated support and assistance from various agencies
of the government;
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WHEREAS, the Department of Education, Culture and
Sports, hereinafter referred to as DECS, has the primary mandate
of formulating, planning, implementing, and coordinating the
policies, plans, programs and projects in the areas of formal and
non-formal education up to the secondary level, supervising all
educational institutions, both public and private, and providing for
the establishment and maintenance of a complete, adequate and
integrated system of education relevant to the goals of national
development;

WHEREAS, the Department of Foreign Affairs, hereinafter
referred to as DFA, is mandated in accordance with the Country
Team Approach provided for in R.A. 8042, to provide leadership
in the protection of Filipino migrant workers and the promotion of
their welfare, in particular, and the protection of the dignity and
fundamental rights and freedoms of Filipino citizens abroad;

WHEREAS, the Department of Labor and Employment,
hereinafter referred to as DOLE, is mandated to promote the
welfare and interest of Filipino migrant workers, as well as assist
in the facilitation of the employment of Filipino professionals
necessary to fulfill government thrusts on the development and
promotion of the welfare of Filipinos overseas and their
dependents;

WHEREAS, the Overseas Workers Welfare Administration,
hereinafter referred to as OWWA, is the agency specifically tasked
to protect the interest and promote the well-being of the overseas
Filipino workers, including their dependents;

WHEREAS, the Commission on Filipinos Overseas, herein-
after referred to as CFO, is mandated to serve as a forum for
preserving and enhancing the social, economic and cultural ties
of Filipinos overseas with the Philippine motherland, and to de-
velop and implement programs to promote the interests and well-
being of Filipino youth overseas;

NOW, THEREFORE, |, JOSEPH EJERCITO ESTRADA,
President of the Republic of the Philippines, by virtue of the pow-
ers vested in me under the Constitution, do hereby order:
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Section 1. An Inter-Agency Committee on Philippine
Schools Overseas to be established and be composed of the
DECS, DFA, DOLE, OWWA, and CFO as members.

The Inter-Agency Committee on Philippine Schools
Overseas (IAC-PSO) shall be chaired by DECS, and co-chaired
by the DFA. The CFO shall serve as the secretariat of the Inter-
Agency Committee. DOLE and OWWA shall serve as members
of the Committee.

The Inter-Agency Committee may call on other agencies of
the government to assist in specific matters concerning Philippine
schools or educational/cultural programs overseas.

Sec. 2. The Inter-Agency Committee shall serve as the
policy making body and a forum for discussion and resolution of
issues concerning the establishment, operation, and
management of Philippine schools overseas or such type of
schools or educational programs overseas. It shall review,
formulate and adopt or recommend policies and programs to
establish and maintain high standards of educational
management, and ensure quality education for Filipino youth
overseas consistent with national policy. Specifically, the Inter-
Agency Committee shall undertake the following:

a. Develop policies and guidelines in connection with the
establishment, operation, management, accreditation and
regulation of Philippine schools and educational programs
overseas;

b. Develop a system for classifying institutions overseas that
provide Philippine-based curriculum and instruction;

c. Conduct studies on issues and problem areas affecting
the operation of Philippine schools overseas;

d. Provide inputs to the DECS, in the development of
standards and systems for monitoring and evaluation of
Philippine schools overseas;

e. Hold meetings and consultations on a regular basis to
ensure the effective and efficient implementation of
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poilicies and programs for Philippine schools overseas;

f. Conduct site visits and ocular inspections of Philippine
schools overseas in furtherance of the objectives of this
order; and

g. Serve as arbiter in matters regarding Philippine schools
overseas which are brought to its attention.

Sec. 3. The member agencies of the Inter-Agency Committee
on Philippine Schools Overseas shall assume further
responsibilities as follows:

a. The Department of Education, Culture and Sports
(DECS):

1)

2)

3)

4)

5)

6)

Review and prescribe guidelines to enable Philippine
schools overseas to maintain academic standards,
and improve over-all efficiency as well as enable
licensing of foreign-owned schools offering Philippine
curriculum;

Develop a system for classifying institutions overseas
that provide Philippine-based curriculum and
instruction;

Establish qualification standards in the selection,
recruitment, appointment and promotion of school
personnel;

Develop guidelines for the supervision of school
personnel and administration of disciplinary standards
and procedures;

Develop a standard performance appraisal and
reporting system on the operation of Philippine schools
overseas; and

Provide professional, technical and administrative
advice as may be requested by Philippine schools
overseas.
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b. The Department of Foreign affairs (DFA):

1)

2)

3)

4)

5)

Coordinate with the host governments regarding the
establishment of Philippine schools overseas in order
to ensure its effective and efficient operation;

Disseminate information about the policies and
guidelines promulgated by the IAC-PSO and DECS
governing the establishment and operation of
Philippine schools overseas;

Accept applications to establish and operate Philippine
schools overseas and endorse the same to DECS
through the Commission on Filipinos Overseas for
accreditation and/or recognition;

Assist DECS in monitoring and determining the level
of compliance by the schools on the guidelines
prescribed by DECS to ensure effective and efficient
management and operation of schools overseas; and

Provide advice to various school boards whenever
appropriate and necessary to ensure effective and
efficient operation of Philippine schools overseas.

c. The Department of Labor and Employment (DOLE):

1)

2)

Assist the IAC and DECS in disseminating the policies
and guidelines on the establishment and operation of
Philippine schools overseas; and

Generate interest among Filipino communities abroad
in the establishment and operation of Philippine
schools at overseas duty stations and provide
assistance as may be needed in the process of
establishment.

d. The Overseas Workers Welfare Administration
(OWWA):

1)

Provide advice in the conceptualization and
implementation of income-generating community
projects/activities to support school operations;



2)

3)

4)

5)
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Extend or assist in obtaining donations for educational
materials/equipment, including assistance in the
procurement and shipment of instructional and
reading materials as may be needed by the schools;

Extend modest loan packages or subsidies for school
projects/requiremnets, subject to the OWWA Board
policies and program thrusts;

Assist DOLE and the Philippine Mission in generating
interest among overseas Filipino communities in the
establishment and operation of Philippine schools; and

Assist in disseminating information on the policies and
guidelines regarding establishment and operation of
Philippine schools overseas;

The Commission on Filipinos Overseas (CFO):

1)

2)

3)

4)

5)

6)

Provide secretariat support to the IAC and keep
records of the IAC meetings and agreements;

Assist the IAC in disseminating information on the
policies and guidelines on the establishment, opera-
tion, and management of Philippine schools overseas,
and coordinate inter-agency actions in support of this
function;

Develop researches necessary to review, clarify, and
or formulate policies, as may be necessary, to effect
better operation, management and representation of
schools:

Provide technical or other advice as may be neces-
sary or as may be requested by Philippine schools
overseas or Philippine communities overseas, pur-
suant to the objectives of this Executive Order;

Develop and maintain an information system on Phil-
ippine schools overseas, including relevant educa-
tional laws and regulations of host countries; and

Extend assistance in obtaining donations as may be
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needed from public or private sources for educational
materials, equipment or school facilities.

Sec. 4. The Inter-Agency Committee shall provide policy
guidance, advice and assistance, and encouragement to Filipino
communities overseas for the establishment and operation of
Philippine schools or educational programs overseas, as may
be deemed necessary or desirable.

Sec. 5. All expenditure necessary for the implementation of
the programs and activities of the Inter-Agency Committee on
Philippine Schools Overseas, including costs of ocular inspections
and honoraria, shall be charged against and provided for in the
respective budgets of the member agencies.

Sec. 6. The department and agencies identified herein shall
formulate the necessary guidelines, as well as rules and
regulations to effectively implement this order.

This Executive Order shall take effect immediately.

Done in the City of Manila, this 5" day of May, 2000.

By the President:

RONALDO B. ZAMORA
Executive Secretary






ANNEX B
(Short form annex to DECS Order No. 40, s. 1994)

APPLICATION FORM FOR ESTABLISHING A PHILIPPINE SCHOOL ABROAD
(Use additional sheets as needed)

Name of Proposed School:

Location (Street, Town, Country):

Grades/ Years for Which Permitis Being Applied:

Target Date of Openng:

A. Mission/Goal:

W

Instructional Program:

1. Additional subjects to be taught:

2. Textbooks to be used (attach list):

C. School Population:

1. Enrollment: 2. No. of Classess:

D. School Personnel:

1. Name of school head, educational qualifications, and experience:

2. Teachers: (List names, qualifications, experience, and subjects to be taught):
E. School Plant (attach pictures):

Site: Building: (owned/leased)

F. Nature of Financial Support:

Head of School
(name and signature)

Date
Noted:

Chief of Philippine Mission
(name and signature)
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PHILIPPINE SCHOOLS OVERSEAS INFORMATION SHEET
(Use additional sheets as needed)

Registered Name of School:

Address:

Telephone No: Fax: E-mall:
Founders:

Date Established: Date Operation Started!:

Date Application for DECS Permit: Date Issuance DECS Permit;

Date Application for DECS Recognition:

Date Issuance of DECS Recognition:

Date and No. of Host Country Permit:

Date and No. of SEC Registration:

Date and No. of Host Country Corporate Registration: (if applicable)

Owner of School:

Sponsor of School: (if applicable)

Present School Governing Board:

Chairman:

Members:

Principal(s) (Present and Previous) Inclusive Dates of Service

Enrollment Population/ No. of Teachers by Year

Year Year—4 Year—3 Year —2 Year —1 Current Year
Enrollees | Teachers| Enrollees | Teachers | Enrollees | Teachers|Enrollees | Teachers |Enrollees | Teachers
Preschool
Elementary
Secondary
Total
School Established by: Nature of Ownership: If Incorporated:
[ ] Philippine Embassy [ 1 Sole Proprietorship [ ] stock
[ ] Filipino Community [ ] Partnership [ ] non-stock
[ ] Private Individuals [ ] Corporation

[ 1 Community-owned
Date completed / submitted:

Please submit completed form to the Commission on Filipinos Overseas.
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